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APPLICATION FOR RECORDS RETENTION SCHEDULE DwmwNtOF OFFICE Of M E  SECRETARY ARCH,VESA~D O f  STATE "ISFOR 

RECORDS MANAGEMENT DIVlSt6N 

for inmuctions bn completinb this form. Forward rimed oriainal to - - -  
hpmnunt of Archives and History, R a m &  Menapment Division, 330 Capitol Awnue, Atlano, &or&, 30334. 
Attontion: Schduling Section. 

Division o f  P h y s i c a l  H e a l t h  
V i t a l  Records  U n i t  - Room 217-H 

656-4750 Mike Lavoie, Director - 
3. A d o n  Requestad 

@'Embtirn Rotontion Schrduk: naxd_will continue to accumulate. 
6- O 01rp00 of p lant  accumu~nion: no'hrtttr ammulation anticipeted. 

1960 p r e s e n t  Court Order Request  for Change F i l e s  1 
k Divirbn m d  oltk. fundion 
P h y s i c a l  H e a l t h  i s  responsible for the a d m i n i s t r a t i o n ,  direction and c o o r d i n a t i o n  of the 
P h y s i c a l  H e a l t h  programs t h r o u g h o u t  the S t a t e .  
s t a n d a r d s  for  b u s i n e s s ,  h o u s i n g  f i e l d  o p e r a t i o n s  and h o s p i t a l s ;  the improvement  of the phys-  
i c a l  and d e n t a l  h e a l t h  of a d u l t s  and c h i l d r e n ;  the d i a g n o s i s  and control of d i s e a s e s ;  the 
s u p e r v i s i o n  of  c o n s t r u c t i o n  and l i c e n s u r e  of  h e a l t h  f a c i l i t i e s ;  and the d a i l y  S t a t e - w i d e  p r o  
gram of  r e g i s t r a t i o n ,  s t a t i s t i c a l  c o d i n g ,  c e r t i f i c a t i o n  and p r e s e r v a t i o n  of the births, 
m a r r i a g e s ,  divorces and annu lmen t s  o f  marr iage ,  and deaths  that occur  e a c h  y e a r  i n  the S t a t e  

V i t a l  Records  Section has the r e s p o n s i b i l i t y  to p r o v i d e  seivices for  the r e g i s t r a t i o n ,  sta-  
t i s t i c a l  c o d i n g ,  c e r t i f i c a t i o n ,  and p r e s e r v a t i o n  of r e c o r d s  o f  birth, d e a t h ,  f e t a l  death, ,  
marr iage ,  d i v o r c e ,  annulments  o f  marr iage ,  a d o p t i o n s ,  and l e g i t i m a t i o n  of births which occur 
each y e a r  wi thin the S t a t e  of Georg ia .  

What is the furidon Of the Division and the Mica in which this record series 15 created? 

Included a r e :  the e s t a b l i s h m e n t  of health 

% I 

r. R w r d  slrkrd.lcription This file contains the following documents (indude form numbers and We$, if my) :  
Attach samplrs of dm file. 

Ooeunnnaralatingto: Changing birth and d e a t h  c e r t i f i c a t e s  a s  so ordered b y  court order. 

Imludedre: c o u r t  o r d e r s ,  documents  i d e n t i f y i n g  i n f o r m a t i o n  t o  be changed, and s i m i l a r  and 
r e l a t e d  information. 

Files a r e  arranged  b y  y e a r ; t h e r e u n d e r  a l p h a b e t i c a l l y  b y  name. 

P l e a s e  note: 
not i n c l u d e  c o u r t  o r d e r s  r e l a t i n g  to a d o p t i o n s ,  l e g i t i m a t i o n s ,  etc. 

d @* Court orders are those i n v o l v i n g  routille name and information changes .  S+does 

I 

1. Monthly Roforenm Rate . How often am records referred to which are: 
1 ; Thipen to twtnwfour months old One to six months OM 1 ; Sown to twelve months old 1 

wentv-fhn-months and older I ? .  

1 

. 

i - 



d. Audit period ~ - 
b. S a m  of Itmitation WMI. O. Mministrativi mad -ye- 
c prdrrrlh WSS. f. Federal nontion instrum'ons ~~ van. 

Anich o ~ p y  or 8 x m  of IN or raguktions. Explain rdminimativa need. 
Unit  f ee l s  any r e f e r e n c e  to  c e r t i f i c a t e  change w i l l  take p l a c e  w i t h i n  three y e a r s .  
change 'is included on amended c e r t i f i c a t e .  

Date of 

1% Append D l a p o ~  I n r t r u d ~ ~  This rpencv recommends that tM file win b eut off a t  the end of uch: 
0 Clkndar bar; 0 6iral Ymr: 'PI Othr 

- 
then, 

0 Hold in the c u k e  f i h  area m o n t h t S )  warts); then 
0 TrMIf8r to loal holding areqhold 
0 T r H w  m Sun Records Clnur; hold 
0 m y .  .: . . .  

0 Tronder to Sum Archim for pOrtnmnent mention. ,: . 
w OIhrr i~~~ 
upn implementat ion of  c o u r t  o r d e r , p l a c e  i n  completed f i le ," c u t - o f f  f i l e  a t  the end of 
the calendar year;  hold  3 y e a r s  i n  c u r r e n t  f i l e s  a r e a ,  then d e s t r o y .  

warts): then 
. . year(r);then ' . ' 

I 

Thea inmudons apply to all prior and funw accumulations of t h  series. 


